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1.1  Personal Protective Equipment (PPE) 
· Assess risks associated with the cleaning procedure prior to starting and decide on appropriate PPE.
· It is compulsory to wear laboratory coat, gloves and goggles at all times when handling blood/human products within the Lab.

1.2  Procedure
· Sample loads must be balanced to avoid vibration and samples being dislodged/ breaking.
· The user should not leave the centrifuge, until full operating speed is attained and the machine appears to be running safely without vibration. 
· If vibration occurs the centrifuge should be stopped immediately, allowed to stop moving completely, opened and load balances checked. 
· Sometimes a large noise or vibration might indicate a vial has opened.  If a spill is noticed while it is running, turn off the centrifuge, notify others in the laboratory and evacuate if necessary. 
· Post a temporary hazard warning sign on the door of the Lab.
· Notify the Study Fellow and/or Principle Investigator.
· Do not attempt to open the door while the centrifuge is still in operation.
· Once the centrifuge has stopped, do not open the lid or disturb the centrifuge for 30 minutes to allow the aerosols to settle. 
· If you are alone and not able to clean the spill, contact a senior member of the team.
· Clean the inside of the centrifuge using the spray bottle of Chemgene, which is located in the cupboard under the OCMR Lab ‘dirty’ sink.
· Open the centrifuge carefully to avoid disturbing the spillage which may be on the inside of the lid. Turn off machine and disconnect from power source. 
· Assess the extent of the spill and the damage to the components inside.
· Remove any sharp objects with forceps and place in a sealable container.  Place the container in a sharps bin.
· Carefully remove buckets and rotor. To remove the rotor locate the allen key under the ‘dirty’ sink and unscrew in an anticlockwise direction. Place the rotor in a sealable plastic bag inside a sink or in a bucket. Seal it or cover it and put it aside for further cleaning later.  
· Mist the inside of the centrifuge with the Chemgene. If the work surfaces have been contaminated where contents were moved about, spray Chemgene onto these surfaces too.
· Leave for a minimum of 10 minutes disinfection time.
· After the allocated time, wipe the Chemgene off the inside of the centrifuge with dry paper towels. Follow this by rinsing the inside out with paper towels soaked with tap water.  

· Used paper towels should be discarded into a clinical waste bin. 
· Leave the lid of the centrifuge open and leave to air dry for 4 hours. Place a sign to indicate to prohibit use for this period of time.
· Spray Chemgene over the removed parts and leave to soak for ten minutes. Rinse thoroughly with tap water.  Leave them on some paper towels by the open centrifuge to air dry for 4 hours. Place another sign by these parts to prevent them being disturbed in this time.
· Collect the clinical waste bag from the bin where the waste products were disposed and seal with a tag.  Seal the sharps bin and document on the side.  Transfer these both to the waste collection point. 
· Remove PPE and clean hands thoroughly.
· Once the 4 hours are complete, the centrifuge is ready to use.  Replace the removed parts as instructed by the user’s manual. Remove any signs set up during this procedure and file away for future use. 
· Leave the lid of centrifuge in the up/open position when not in use.
.
Maintenance
· Refer to user’s manual for detailed maintenance and care of the centrifuge. 
· Avoid mechanical scratches. The smallest and scarcely visible scratch will enlarge the fracture, which is subjected to extreme forces at high G’s – this can potentially lead to rotor damage.
· If a centrifuge is experiencing problems or maintenance is required, the unit must be immediately taken out of service, disconnected from the power source and clearly marked DO NOT USE until serviced. 
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