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SEMINARS 

There is no Wednesday Seminar this week. 

Friday Seminar 

This week’s Friday seminar organised by the OCDEM Senior Academic Faculty will be a talk 

on “Partitioned genetic risk scores for type 2 diabetes reveal differential effects on 

mechanism, phenotype, and disease course” by Dr Anubha Mahajan. 

 

MEDICAL GRAND ROUNDS 

 
Thursday 9 November from 13:00 to 14:00 

John Radcliffe Hospital, Lecture Theatre  

Acute General Medicine Firm A: Dr Bahram Jafar-Mohammadi  

WIMM: "Flicking the switch: developing potential new therapies for severe alpha-

thalassaemia", 

Chair: Prof Chris Conlon 

 

 

  



 

APPRENTICE BUSINESS ADMINISTRATOR  

Apprentice Grade 1: £17,079 p.a. (salary progression through successful completion of 

programme)  

You will work as an Apprentice Business Administrator within the Oxford Centre for 
Diabetes Endocrinology and Metabolism (OCDEM) friendly and supportive team, providing 
clerical and administrative support to our Professors within the Department. 

You will have an interest in, and aptitude for all aspects of office administration. You will 
learn to provide support to our Professors and their teams, in the areas of diary 
management, event organisation, communications, training courses, recruitment and more. 

This is a unique opportunity for an enthusiastic and driven individual keen to gain practical 
administrative experience within a fast-paced and successful team. You will be allocated a 
primary set of duties (see below) and as your skills develop, there will be an opportunity to 
widen your skills, or focus on specific areas. 

The role is an excellent opportunity for someone who is interested in performing a diverse 
set of activities, someone who is capable of working at an efficient and fast pace, and willing 
to learn all aspects of a this admin role. 

Becoming an Apprentice at the University of Oxford is an excellent opportunity to gain 
practical experience and training. For more information visit: www.apprenticeships.ox.ac.uk 

The position is full-time and fixed-term for 18 months in the first instance. 

Please quote reference 137540 on all correspondence. You will be required to upload a CV 
and supporting statement as part of your online application. 

Please apply via the apprenticeship website 

Only applications received by 12.00 midday on 8 November 2018 can be considered. 

 

 

 

 

 

https://www.findapprenticeship.service.gov.uk/apprenticeship/-347998


 

PERSONAL ASSISTANT  

Grade 4: £22,017 - £25.482 p.a.  

A highly motivated and extremely well organised PA is required to provide administrative 
support in the Oxford Centre for Diabetes and Endocrinology (OCDEM) department based at 
the Churchill Hospital. The PA will support the Head of Department Professor Karpe and 
Professor Rorsman’s research groups in OCDEM. The successful applicant will be an integral 
component of the internationally renowned teams and play an important role in the smooth 
running of day to day operations for the research groups. This post is an exciting 
opportunity for someone who is keen to work in a varied support role within a research 
environment. 

The successful applicant will have experience of working with confidential matters. 
Candidates should demonstrate an ability to manage and prioritise a varied and busy 
workload. They should also have excellent knowledge and experience of Microsoft Office 
applications. It is essential that the postholder has a high standard of numeracy. 

The post is full-time and funded for 3 years in the first instance. Please quote137720 in all 
correspondence. 

The closing date for this post is 12.00 midday on 14 November 2018. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Apprentice HR Administrator  

Apprentice Grade 1: £17,079 p.a. (salary progression through successful completion of 

programme)  

You will work as an Apprentice HR Administrator within the Oxford Centre for Diabetes 
Endocrinology and Metabolism (OCDEM) friendly and supportive team, providing HR 
support to the department. 

You will have an interest in, and aptitude for all aspects of HR administration. You will learn 
to carry out the key aspects of the recruitment process and develop a practical 
understanding of the employee lifecycle. 

This is a unique opportunity for an enthusiastic and driven individual keen to gain practical 
HR administrative experience within a fast-paced and successful team. You will be allocated 
a primary set of duties (see job description) and as your skills develop, there will be an 
opportunity to widen your skills, or focus on specific areas. 

The role is an excellent opportunity for someone who is interested in performing a diverse 
set of activities, someone who is capable of working at an efficient and fast pace, and willing 
to learn all aspects of this role. 

Becoming an Apprentice at the University of Oxford is an excellent opportunity to gain 
practical experience and training. For more information, visit: 
www.apprenticeships.ox.ac.uk. 

The position is full-time and fixed-term for 18 months in the first instance. 

Please quote reference 137740 on all correspondence. You will be required to upload a CV 
and supporting statement as part of your online application. 

Please apply via the apprenticeship website 1 

Only applications received by 12.00 midday on 19 November 2018 can be considered. 

 

  

https://www.findapprenticeship.service.gov.uk/apprenticeship/-352940


 
TRAINING 

Referencing: EndNote - Quick start 

A first look at EndNote - a tool for storing and managing references and creating 
bibliographies. Learn to download references from online databases and organise them in a 
library. Discover how EndNote and Word work together to save you time: you can cite items 
from your library, then EndNote automatically manages the layout and appearance of your 
citations and bibliography.   

For both PC and MAC users. 
Friday 16 November 09:15-11:15 Book and pay PC / Book and pay MAC 
Wednesday 21 November 14:00-16:00 Book and pay PC 

Staff £20/Students £10 

Referencing: EndNote - Designing citations and bibliographies 

A strength of the EndNote app is the ability to devise your own output styles, and to control 
the behaviour of citations, footnotes and bibliographies. Learn how to adapt the output 
styles provided, so that your citations behave the way you require for your document. 
Appreciate the range of features that you can use to control the appearance of your 
documents. We want you to spend less time fighting with your bibliographies and more 
time thinking about your research! 

Note: This course is designed to follow the Quick Start course, so it assumes that you are 
already familiar with collecting references in an EndNote library and inserting citations in a 
document. 

For both PC and MAC users. 
Wednesday 14 November - 14:00-16:00 Book and pay PC / Book and pay MAC 

Staff £20/Students £10 

Referencing: EndNote - Managing your research reading 

If you need to get your research reading properly organised, collecting papers and 
references and citing them in your own work, then a reference management app is what 
you need. Once you have an EndNote library set up, learn how to keep it well organised. 
Before your PDFs and references get in a muddle, annotate them and arrange them into 
groups that support your research. Integrate EndNote desktop with a synced EndNote 
Online account, for work-anywhere flexibility. 

Note: This course is designed to follow the Quick Start course, so it assumes that you are 
already familiar with collecting references in an EndNote library.  

For both PC and MAC users. 
Wednesday 7 November - 14:00-16:00 Book and pay Book and pay PC / Book and pay MAC 

Staff £20/Students £10 

 

 

https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2231&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2232&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2233&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2234&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2235&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2236&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2237&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2238&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2239&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1
https://cosy.ox.ac.uk/accessplan/bl.ashx?l=2240&r=8zlyz8Gh6WTYdq7Y%2BwByuw%3D%3D&eu=1


OCDEM CHRISTMAS RAFFLE 

 
Den has already been extremely busy organising raffle prizes for the annual OCDEM 

Christmas Raffle.  As this will be his last year organising it he is determined it is going to be 

the best one yet….   He has already managed to acquire an IPAD Pro 10.5” 256GB as the 

star prize.  Other prizes already include; Amazon Echo Dot, Digital Camera Bundle, 

£25 Seven Stars Voucher, £20 Amazon Voucher, Voucher for doughnuts, 

Bottle of Prosecco, Bottle of Whiskey.  If you would like to donate a prize to the 

raffle then please contact Den as all donations would be much appreciated.  Tickets are 

on sale now from Karen Parish at 75p each or £3 for a strip of 5 

tickets 

 

FAREWELL TO SAM PEARCE 

Last Wednesday staff bid Sam Pearce a fond 

farewell as she has taken up the position of 

Executive Assistant to the Principal in Wykham 

Park Academy Banbury.  Thanks to everyone 

who contributed to her collection. 

 

 

  



NEW STAFF DISCOUNT FOR PICKMEUP BUS 

The Environmental Sustainability team and Oxford Bus Company are re-launching the staff 

discount scheme for the PickMeUp minibus service – this will now give each user a limited 

number of free journeys rather than a small discount on many of them. 

The current discount scheme, which gives staff £1 off each trip, will end on 8 November and 

be replaced by a new one starting on 9 November in which everyone gets £10 of credit. 

Each journey normally costs £2.50, so for most users this will buy four free 

trips.                                                                      

To take advantage of the offer, download the PickMeUp App – available in iOS and Android 

versions – and enter the promo code oxuni18x4. Tell the app where you are and where you 

want to go, and it will tell you where to wait. You will also need to show your University 

staff ID card when boarding. The offer will be open for three months or until the funding the 

University has provided runs out, whichever is sooner. 

Most trips within the area the service covers cost £2.50, but the price doubles if users book 

it to travel along a route that is already served by an Oxford Bus Company bus service. Trips 

between 9pm and midnight on Saturdays cost an extra £1. 

PickMeUp has also recently extended its operating hours. The service runs 6am to 11pm 

during the week, 7am to midnight on Saturdays and 9am to 9pm on Sundays and Bank 

holidays. 

For more information visit the PickMeUp section of the Oxford Bus Company website. 

 

  

https://pickmeup.oxfordbus.co.uk/app/
https://pickmeup.oxfordbus.co.uk/map/
https://pickmeup.oxfordbus.co.uk/


CHRISTMAS FAIR 

This year's popular Christmas Fair at the Oxford Botanic Garden, takes 

place on Saturday 1 December (10am to 6pm) and Sunday 2 December 

(10am to 4pm). 

Visit the warm and festive marquee laded with beautiful handcrafted 

gifts and stocking fillers, or stroll around the prettily lit garden and enjoy artisan street foods 

and warming drinks. 

Enter the citrus-scented conservatory to refuel on mulled wine and mince pies or try 

something on offer from the Oxford Artisan Distillery (TOAD) including hot TOAD toddies 

and Physic Gin. 

Looking for gifts? step into the splendour of the Herbarium Room, hung with botanical 

prints, and choose from a selection of books, Christmas cards and gifts for all ages – selected 

from the Ashmolean and Bodleian collections. Browse the Oxford Botanic Garden shop for a 

diverse range of goods including Botanic Garden Christmas wreaths – or make your own 

decorations at the Christmas-themed family craft activities. 

There’s live festive music on offer too. On Saturday, the fair is host to the City of Oxford 

Silver Band from 11am to 1pm and Horns of Plenty from 2pm to 4pm. Sunday’s melodies are 

courtesy of Cry Havoc from 12 noon to 1.30pm. 

Tickets are £5 each, children under 16 enter for free. Concessions are £3.50 each (University 

staff, students and Friends of the Oxford Garden and Arboretum) – don’t forget to take your 

ID card. 

More information is available here  

 

 

 

 

 

 

 

 

 

 

https://www.obga.ox.ac.uk/event/christmas-fair-2018


 
 

 

 

 

 



 


