
Manager’s access instructions to online CDRs (and PDRs) 

 

1) Click here: HR Self-Service | Staff Gateway (via the University website) 
2) Right hand side of page, click red button ‘LOGIN’ to Log into HR Self-Service – ensuring you 

connect via University network or VPN 

 

 

3) From Employee Dashboard drop down select Manager dashboard 

 

 

https://staff.admin.ox.ac.uk/working-at-oxford/you-and-work/hr-self-service


4) On left hand bar chose arrow (my Development) and under ‘Records’ widget click on ‘VIEW 
ALL’ 

 

 
5) The Dashboard shows all reviews assigned to you as a Reviewer, as well as the status on the 

completion (Awaiting Employee Action, Awaiting Manager Action or Complete). Click on 
three dots on the right end to Launch the review 

 

 
 
 
 
 
 
 
 

6) Work through the questions with the individual – clicking through the sections on the left to 
move between them 
 



 
 
 

7) When the individual has signed off, you need to click sign off 
 

 
 


